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INOJIO’)KEHHUE
0 OM0/THOTEeKe MYHHIIHNIAJIBHOTO 0I0I3KETHOI0 0011e00Pa30BaATE]LHOIO
yupexxaeHus cpeaHeil o0meo0pa3oBaTeabHol mKkoJbl Ne 10 r. Canbcka

Pazgen 1. O61mue Bonpochkl

1.1 Hacrosmee IlonoxeHwe sBuseTcss OCHOBOM Ui OpraHU3aLlUdH
nesrenbHocTH 6ubmuoreku MBbOY COIII Ne 10 r. Canbcka

1.2. bubnoreka SIBIISI€TCS CTPYKTYPHBIM IIOApa3ieICHUEM
0011e00pa30BaTENIFHOTO YUYPEKASHHUS], YUACTBYIOIIUM B Y4eOHO-BOCIIUTATEIEHOM
TIpoLecce B LENIX o0ecredeHus NpaBa yYaCTHUKOB 00pa3oBaTeIbHOTO Mpoliecca Ha
OecniaTHOE MOJIB30BaHUE GHOIMOTEYHO-MH()OPMAIIMOHHBIMHA PECYPCAMH.

1.3. JlesTenbHOCTH oubmuoTexu 00111e00pa30BaTEIHLHOTO
YUPEXKACHHUST OTpaXkaeTcs B VYcraBe 06111e00pa3oBaTeIEHOTO YUPEXK AECHHS.
ObecneyeHHOCT, OHUONMOTEKH YYeOHBIMH, METONMYECKMMH M  CIPABOYHBIM
JOKYMEHTaMH  YYUTBIBAETCS  IpH  JIMIEH3UPOBAHMM W aKKpeOUTalud
0011e00pa30BaTEIHHOIO YUPEKAECHUS.

1.4, [emu O6uONMOTEKH COOTHOCATCS C IEISIMH 0O0IIe00pa30BaTENLHOIO
YUPEXKACHHUS:

- GopMupoBaHUe OOIIEH KyILTYpHI JUYHOCTH 00y4aromuxcs Ha
OCHOBE YCBOEHHUS 00s13aTeNEHOTO MUHHAMYMa COJIEpP KaHHUS
0011e06pa3oBaTeNbHBIX IPOTPAaMM, UX aanTalys K )KH3HU B OOIIECTBe,

- CO3/aHHEe OCHOBBI JJIi OCO3HAHHOIO BBIOOpa W TIOCJIEMYIOIIEr0 OCBOEHHS
Npo(ecCHOHANBHBIX 00pa30BaTebHBIX IPOrPaMM,

- BOCIUTaHHE TpPaXXTaHCTBEHHOCTH, TPYHOTIOOWS, YBaKC€HHS K IpaBaM H
cBoOOZaM deNoBeKa, JIHOOBH K OKpykKarmolled mnpupoje, PoauHe, ceMmsbe,
(GopmMupoBaHKe 310pOBOro 06pa3a KHU3HH.

1.5.bubnroTeka pyKOBOACTBYETCS B CBOEH IEATENEHOCTH benepanbHEIMU
3aKOHaMH, yKa3zaMHu U pacnopspkeHusmu [Ipesunenta Poccuiickoit  demepamum,
IIpUKa3aMH, IIOCTAaHOBJICHUSIMU U pacropsoKeHUSIMU AIIMUHHCTpAIUU
PocTroBckodt 06nacTH, pemeHUsMH ynpaBlieHHs 006pa3oBaHHUEM, YCTABOM MIKOJEL,
TIOJIOXKEHHEM O OUONHOTEKE, YTBEPXKACHHBIM JUPEKTOPOM 00II€06pa30BaTEIBHOTO
YUPEKICHHS.

1.6.[lesiTenbHOCTD OMONMMOTEKM OCHOBBIBAETCS HA MPHMHIUNAX IEMOKDATHH,
TYMaHU3Ma, OOLIENOCTYIHOCTH, IPHOPHUTETa OOIIEYENIOBEUECKHX LEHHOCTEM,
I'PaXXIaHCTBEHHOCTH, CBOOOTHOTO Pa3BUTHS JTUUHOCTH.

1.7. 1lopsiiok monb30BaHusA HCTOYHHKAMH MHPOPMAIUH, TIepeYeHb OCHOBHBIX
YCIYyT U yCIIOBUS UX IIpeNocTaBiieHus onpenelstorcs: [lonoxeHnnem o 6ubmuoreke
00111e00pa30BaTEIFHOTO YUPEXKICHHS.
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1.8. OOmeobpa3zoBaTeNbHOE yUYpEXIEHHE HECET OTBETCTBEHHOCTh 32
AOCTYIIHOCTh M  Ka4yeCTBO OMOIMOTEeYHO-MHGOPMALUOHHOTO  OOCITYKHBAHMS
Oubnuorekw.

1.9. Opranusanus o6CTyXUBaHUS y4aCTHHKOB OOPa30BaTENBHOrO IIPOLECcca
IPOU3BOJUTCS B COOTBETCTBUM C TpaBUJIAMH TEXHHUKHA O€30MacHOCTH U
IPOTUBOIIOKAPHEIMH, CAHUTAPHO-TUTUEHUYECKUMHU TPEOOBAHUAMHU.

Pazgen II. OcHoBHbIE 3a1a4u

2.1.0cHOBHBIMHU 3a71a4aMy OUOTHOTEKH SBJISFOTCS:

a) obecredeHre yJacTHHKaM o0pa30BaTelbHOIO IpoLEcca - 00ydarolmuMcs,
IelarOTMYeCKUM  PabOTHUKAM, POAUTENSIM (MHBIM 3aKOHHBIM IIPEICTABUTEISM)
obyyarommxcs (Jajgee - IIOJB30BAaTeNsAM) - IOCTyNa K HH(POPMALUM, 3HAHUSM,
UM, KYyJIBTYPHBIM LIEHHOCTSM IIOCPEJCTBOM HMCIIOJIB30BaHUs OHOIMOTEYHO-
MH(OPMAIIMOHHBIX PECYpPCOB 06IIE00pa30BaTeNbHOrO YUPEXKACHNS HA PA3IUIHBIX
HOCHUTENSX: OyMaXHOM (KHIDKHBIA (GoOHA, (GOHI IEpUOAUYECKHX U3JIaHUN);
MarHutHoM  (doHm ayawo- u  Bujeokaccer); mupposom  (CD-mguckn);
KOMMYHHMKATUBHOM (KOMIIBIOTEPHBIE CETH) M MHBIX HOCUTEIISX;

0) BoCcIMTaHHE KyJIbTYPHOTO W TIPaXKIaHCKOTO CaMOCO3HAHHUS, IIOMOLIb B
COLMAIM3AIMU 00YYarOLIEerocs, pa3BUTHH €r0 TBOPYECKOTrO MOTEHIHAA,;

B) GOpPMHpOBaHNE HABHIKOB HE3ABUCHMOTO OMOIMOTEYHOrO MOJB30BATEIS:
o0ydyeHHe MOMCKY, OTOOpY ¥ KPHTHYECKOW OlleHKe HH(MOPMALUH;

) COBEPUICHCTBOBAHHE MPEJOCTABIAEMBIX OHOJIHOTEKOH YCIyr Ha OCHOBE
BHEJPEHHMS HOBBIX HHGOPMAIIHOHHEBIX TEXHOJIOTHM U KOMITbIOTePU3ALIHH
OHOIMOTEYHO-MH(POPMAIIMOHHBIX ~ NPOLECCOB,  (OPMHPOBaHHE  KOMMOPTHOI
OUOINOTEYHOM CPeEI.

Pasneu III. OcHOBHBIE (PYHKIHH

3.1. Jlyns peanu3annyu OCHOBHEIX 33124 OUOIHOTEKA:
a)  ¢dopmupyer oI  OGUONHOTEUHO-MHDOPMAIMOHHEIX  PECypCoOB
0011e06pa30BaTENbHOTO YUPEKICHUSL:
® KOMIUICKTYeT YHHMBEPCAIbHBIH (GOHA Y4eOHBIMH, XYI0KECTBEHHBIMY,
Hay9YHBIMM, CIIPABOYHBIMH, I1€JArOTMYECKUMH U HAYYHO-IIONYJISPHEIMH
JAOKYMEHTaMH Ha TPaJULMOHHBIX W HETPaAUIMOHHBIX HOCHUTEIIX
uHopManuu;
° mnononHseT ¢(oHI MHPOPMAIMOHHEIME pecypcamu ceTH MHTepHer,
0asamu u 6GaHKaMM TaHHBIX APYTHX YYPEKAEHHH M OpraHu3aLuii;
® aKKyMYJHUpYyeT boHn JOKYMEHTOB, CO3aBaeMBbIX B
001eo6pasoBaTeNbHOM  yupex/aeHuH (TyGIUKaluii ¥ paGoT Iearoros
00II1e00pa30BaTENBHOTO  YUPEXKAEHHS, Jy4ITAX HAYYHBIX paGoT |
pedepaToB obydaromuxces u ap.);
® OCYLICCTBISET PasMEIeHNE, OPTraHU3aALHIO U COXPAHHOCTh JOKyMEHTOB;
0) coznaeT MHGOPMALMOHHYIO IIPOAYKIIHIO:




OCYIIECTBIIAET aHATUTUKO-CHHTETUYECKYIO IIepepaboTKy HH(OPMAIHH;
OpraHM3yeT M BEAET CHpPaBOYHO-OMOMHorpaduyeckuit ammapar:
KaTaJjoru (andaBUTHBIIH, CUCTEMaTHYECKHIA), KapTOTEKH
(cHCTeMaTHYecKyl0 KapTOTeKy CTaTel, TeMaTHYecKHe KapTOTEeKH),
3JIEKTPOHHBIN KaTaJIor.

pa3pabaTbiBaeT peKoMeHIaTelbHble OUOIHOrpadHUecKre M0COGHs
(crucky, 0630pHI, YKa3aTeNH H T.11.);

obecrieunBaeT MHGOPMUPOBAHKE [0JB30BaTENEH 00 HH(MOPMALHOHHOMN
IPOAYKLUK;

B) OCYIIECTBIIseT AU(depeHIUPOBAHHOE GHOIMOTEYHO - UH(GOPMaITHOHHOE
00cIy)KMBaHHE 00YYArOIIUXCS:

NpeNCTaBIeT HHPOPMALIMOHHBIE PECYPCHI HA PA3IMYHBIX HOCHTENAX Ha
OCHOBE U3YYEHUS UX UHTEPECOB U MH(POPMAIIMOHHBIX IOTPEGHOCTEIH;
CO3MaeT yCIOBUA U peaTH3aldd CaMOCTOSITEIBHOCTH B OOy4YeHMH,
NIO3HABATEJILHOM, TBOPYECKOM  JEATEIBHOCTH  C OIIOpOM  Ha
KOMMYHHKAIIHIO; CIIOCOOCTBYET Pa3BUTUIO HABBIKOB CAMOOOYUEHHS;
OpraHu3yeT oOOy4YeHHe HaBBIKAM HE3aBHCHMOIO OHOIHOTEYHOTO
NOB30BATENII M MOTpeOMTens WH(OpMAIMH, YMEHHH WM HABBIKOB
paboTHI ¢ KHUTO# U UHpOpMaIHeit;

OKa3plBaeT HH()OPMAlMOHHYIO TMOMANEPXKKY B pelleHun  3ajady,
BOSHUKAIOIMX B TIIpolecce HuX Yy4eOHOU, camMooOpa3oBaTeNbHOU U
JIOCYTOBOU NI€SITETLHOCTH;

OpraHHU3yeT MacCOBBIE MEpPONPHUSATHS, OPMEHTHPOBAaHHBIE HA Pa3BUTHUE
o011, 1 YUTATEIbCKOM KyJIBTYPBl JIMYHOCTH, COAEUCTBYET pPa3BUTHIO
KPUTHYCCKOTO MBIIICHWUS,

CONEMCTBYET 4IeHaM II€JarOTMYecKOro KOJUIEKTUBA W aIMUHUCTPALIUH
YIPSXKACHUS B OpraHU3alMud OOpa30BaTENFHOIO IIPOIecca U nocyra
oOyuaronuxcs (mpocMoTp BUJCO(PIIIEMOB, CD-nuckos,
NIPe3CHTAMs Pa3BUBAIOIINX KOMIIBIOTEPHBIX UID);

) ocymecTBisieT audpepeHIHpOBaHHOE OnbIMOTEYHO-HH(POPMAIIOHHOE
00CIy)XMBaHHeE IIeJarOrM9eCcKHX PaGOTHUKOB:

BBISABIISIET I/IH(bOpMaLII/IOHHI)Ie HOTpe6HOCTI/I A YJOBJICTBOPSIET 3aIIPOCHI,
CBsI3aHHBIE C O6yT-IeHI/IeM, BOCIIMTAaHHUEM U 310POBbEM ﬂeTeﬁ;

BBIABIISIET HHQOPMALMOHHBIE IOTPEGHOCTH U YIOBIETBOPSET 3aIlpoCHI B
00JTaCTH IIeNaroruyecKuX HHHOBAIMHM 1 HOBBIX TEXHOJIOTHA;
CONCHCTBYeT — NPO(ECCHOHANLHOM  KOMIIETEHLMH,  IIOBBILICHHIO
KBAIMQUKALMH, IPOBENEHUIO ATTECTALHHK;

co3laeT OaHK IeHaroruyeckoi UHGOPMAllMd KAaK OCHOBBI €IMHOMN
MH(OPMALIMOHHOM  CIy’6BI  IIKOJEI OCYIIECTBIISIET HAKOILIECHHE,
CHCTEMAaTH3ALMI0 MHQOPMALHUH TI0 MPeAMETAM, PasZIeNaM i TEMAM;
OPraHU3YeT JOCTYN K OaHKy MeJaroruyeckoi MHGMOpPMALMK Ha TIOOBIX
HOCHTEIX; IPOCMOTP 3/IEKTPOHHBIX BEPCHIA ITeJarorudecKyX H3[aHHil;
OCYIIECTBILIET TeKylllee HHPOPMUpPOBaHUE (IHU HHDOPMALHH, 0030pEI

3




HOBBIX IOCTYIUICHHH W IIyOnMKanuii), ”HQOPMHUpPOBaHHE PYKOBOACTBA
00I1e00pa30BaTeIbHOTO  YUPEeX/EHHs 10 BOIPOCAM  YIPaBIICHHS
00pa3oBaTeIbHBIM MIPOLECCOM;
® CIIOCOOCTBYeET [IPOBEJEHUIO 3aHATHM o (bOpPMHUPOBaHHIO
MH(QOPMAllUOHHON  KYJIBTYpHI, SBISETCS 06a3oil s IIPOBEACHUS
MPAaKTUIECKUX 3aHATHI 110 paboTe ¢ HHPOPMAIIOHHBIMU PECYPCAMU;
1) ocymiecTBIseT auddepeHIupoBaHHOS Ou61MOoTeYHO-NH(POPMALIOHHOE
o0cCITy>)KHBaHHE poauTenei (nHBIX 3aKOHHBIX IIpEeICTaBUTEJIEH )
00yYarOIHXCS:
® KOHCYJBTHUPYET II0 BONPOCAM OpraHM3alUHd CEMEMHOro YTeHWs,
3HAKOMHT ¢ HHQOpPMaNHeil 10 BOCIIUTAHUIO JeTei;
® KOHCYIBTHUPYET II0 BOIIPOCaM y4eOHBIX H3aHHA ISl 00yYarOLIUXCSL.

Paszgen IV. Opranusauus aesaTelbHOCTH GUOIHOTEKH

4.1.Hanv4ue yKOMILIEKTOBAaHHOH OWOMHOTEKH B o01eo6pa3oBaTeILHOM
YUPEXKIEHUHU 00s3aTENBHO.

4.2. CTpykTypa OUONHOTEKH BKIIOYAET abOHEMEHT, YMTANBHBIA 341 (yrosok),
OTZHeN y4eOHHUKOB, OTIET paboThl ¢ MyJIbTUMEIUAHBIMU U CETEBBIMU JIOKYMEHTaMH
U OTZE]I MHOXXHUTEIHbHOM TEXHUKH.

4.3. bubnanoreuHo-uH(GOPMAHOHHOE oOcy)XHBaHUe OCYILIECTBIISAETCS
Ha OCHOBE 61OMMOTeYHO-NH(POPMALIHOHHBIX PECYPCOB B COOTBETCTBHH C
Y4eOHBIM W BOCHHTATENbHBIM ILUIAHAMH O6IIE06pPa30BaTENBHOIO YUpEXKICHHS,
porpaMMamH, NPOCKTaMH U IIJIJaHOM pabOTEl OMOIMOTEKH.

4.4. bubmmoreka  BIpaBe IpeNoCTaB/IATh  IUIATHBIE  OHOJIHOTEYHO-
MHOOPMALMOHHBIE ~ YCIYTH, MepedeHh  KOTODPBIX ONpENENseTCs  yCTaBOM
0011e00pa30BATEILHOTO YUPEKICHUSL.

4.5. CnoHcopckas ITOMOIIp, noJiyueHHasi OMOJHUOTEKOM B BHJE IleJIEBBIX
CPelICTB Ha KOMIUIEKTOBaHHe QOHJA U 3aKyIKy OOOpDYHOBaHHUS, HE BledeT 3a
COOOH  CHIDKEHHS  HOPDMATHBOB W (wm)  aOCONMIOTHBIX  pa3MepoB
$uHaHCHpOBaHMsS U3 GHOIKETa 06IIE06Pa30BATENLHOTO yupexaeHus. JleHexHsle
CpeACTBa 3a CHaHHYIO OMONMOTEKOH MakyllaTypy pacXOmyIoTcsi Ha yIIydlleHHE
MaTepUaIbHO-TEXHUYECKOH 0a3bl OMOIMOTEKH .

4.6. B wmemsax obecrneyeHus MOJIepHU3alMKd OUONHOTEKH B  YCIOBHIX
MHQOpMaTU3auuk  OOPa3OBaHHS U B Ipeneax CpelCcTB,  BBIAEISEMBIX
Y4pEeIUTENAMHU, 0011€00pa30BaTENBHOE YUPEKACHHE 06eCIeUNBACT oubnuoreky:

® TapaHTUPOBaHHLIM (HHHAHCHPOBAHUEM KOMILIEKTOBAHUS GHOIHOTEYHO-
MHQOPMAILMOHHBIX pecypcoB (B cMeTe YYPEXIAEHUS BBIBOIUTCS
OTJIEJIBHO);

® HEOOXOAMMBIMH CITy>X€OHBIMU M TIPOM3BOACTBEHHBIMH IIOMENICHUSIMH B
COOTBETCTBUH CO CTPYKTYPOH OMONMOTEKH U HOPMAaTHBAMH [0 TEXHUKE
0€30MacHOCTH  BKCILTyaTauu KOMIIBIOTEPOB  (OTCYTCTBHE BBICOKOM
BIIQJKHOCTH,  3aMbUICHHOCTH  IOMEIIEHUS, KOPPO3MOHHO-aKTHBHBIX
npuMecei WK 3JIEKTPONPOBOASAINEH MBUIH) U B COOTBETCTBHH C
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nonoxeHussmu CanlIuH;

® COBPEMEHHOM 3JIEKTPOHHO-BBIYUCIIUTEIHHOM,
TEJIEKOMMYHHUKAI[HOHHOMI u KOIIMPOBAJIbHO-MHOXXUTEIBHOM
TE€XHUKOH ¥ HEOOXOMMMBIMHU IPOrPaMMHBIMH HPOTYKTAMY;

e OHOIHOTEYHOU TEXHUKOH U KaHIEISIPCKUMU MTPHUHAIIEKHOCTIMHU.

4.7. ObmeobpaszoBaTeslbHOE yIpEKAECHUE CO3MAET YCIIOBUS IJII COXPaHHOCTH
aIrmapaTypsl, 000pyIOBaHHS UMYILECTBA OUOTHOTEKH.

4.8. OTBETCTBEHHOCTh 3a CHCTEMATHYHOCTh M KAa4eCTBO KOMILIEKTOBAHUS
OCHOBHOTO (oHJIa OHOIMOTEKH, KOMITIEKTOBAHHUE y4eOHoro (poHaa B COOTBETCTBUU
C (QenepanbHBIMU IIepeYHAMH YYeOHHKOB U y4eOHO-METONMYECKHX H3IaHUI,
CO3JlaHMe HEOOXONUMBIX YCIOBUM JUII JESTeNbHOCTH OHONHOTEKH HECeT
PYKOBOJHTENb 00Ie00pa30BaTENbHOIO YUPEKAECHUSI B COOTBETCTBHH C yCTaBOM
YUPEXKIEHUS.

4.9. Pexxum paGoTel OUOIHOTEKH ONpeneIeTCss 3aBEAYIOIUM OHOIHOTEKOM
(buOnuoTekapeM) B COOTBETCTBHH C IIpPaBUJIaMH  BHYTPEHHEIO pPacIopsaKa
0011e00pa30BaTENBHOTO  yIPEXKICHHMS. Ilpu ompeneneHuH pexuma paGoOTHI
OMOIHOTEKH IIpeyCMaTPUBAETCS BBIIEICHHE:

& ABYX YacoB pabodero BpeMEHU €)XEeTHEBHO HA BBIIOTHCHHE
BHYTPUOMOIMOTEUHON paGoTh;
@ OAHOTO pa3a B MECSI[ - CAHUTAPHOTO JHS, B KOTOPBIHA
OOCITy>)KMBaHME IIOJIb30BATENlell He IIPOU3BOIATCS,
° HE MEHCE OIHOro pasa B MeCSI[ - METOAMYECKOro nHa (Ha
YCMOTPEHHUE aIMUHUCTPALIUH IIIKOJIEI);
4.10. B HEeIX obecrieyeHus palMOHAIEHOI'O HUCIIOJIb30BaHUs

MH(OPMALMOHHEIX PECYypcOB B paboTe ¢ eThbMM M IOHOLIECTBOM OHGIHOTEKA
B3aUMOAIEHCTBYeT ¢ Bubnuoreuno-undopmanmonssv neHTpom Ne3, LEHTPAIBHOM
JIETCKOM OHOJIMOTEKOM.

Pasnen V. Yupagsaenne. IlltaTel.

5.1.¥npaBnenue  6GuOIHOTEKOM  OCYIIECTBIsSeTCS B  COOTBETCTRBHM  C
3aKOHONATeNbCTBOM Poccuiickoit ®epepanun, cyosexktoB Poccuiickoit Deneparuu
1 YCTaBOM 00IIe06pa30BaTeIbHOIO YUPEKIeHN S,

5.2.00uee  pyKOBOIACTBO  HESTENBHOCTBIO  OHGIHOTEKH OCYILIECTBIISET
PyKoBOAHTENE 00IE0OPA30BATENBHOIO YUPEIKIEHHS.

5.3. PykoBoncTtBo 6uMOIHOTEKOIH OCYILECTBJISICT 3aBEAYIOIIUK OHMOIMOTEKOH
(bubimoTexaps), KOTOPEI HECET OTBETCTBEHHOCTE 32 OpPraHu3alHI0 U Pe3yJIbTAThI
ACATENPHOCTH  OMONHOTEKM B COOTBETCTBHH G (GYHKIIMOHAIBHBEIMH
00s3aHHOCTAMHY, IPEyCMOTPCHHBIMA  KBaIU()MKALUMOHHBIMH  TPeGOBAHHMSIMY,
TPYMOBBEIM IOTOBOPOM U YCTaBOM 00Ie06pa30BaTEILHOrO YUPEKIEHUS.

5.4. 3aBenmyromuii Ooubnuorexoi (6ubmmorexaps) Ha3Ha4daeTcs
PyKOBOAHTENEM  001e06Pa30BATENLHOTO YUPEIKNEHHS, MOKET SIBIATHCS YJIEHOM
HME/IarOrMHeCKOoro  KOJUIeKTHBA W BXOJMTH B COCTaB IIEJArOTHYECKOr0 COBETA
00111e06pa30BaTENBHOTO YUPEKEHNS.




a0, MeTtonuueckoe COIIPOBOX/ICHHE eI TEIILHOCTH OHOIHOTEKH
obecrneynBaeT METOAUCT IO y4eOHBIM dboHTaM M IIKOJBHBIM OubIHOTEKaM MY
«Ympasienue obpazosanus AxmuHEcTpanuy r. Canbeka u CambCKoro paifoHay.

3aBenyrommii 6u61MOTEKOM (OHOIHOTEKAph) Pa3pabaThIBaeT ¥ IPECTABISET
PYKOBOIMTENIO INKOJBI Ha YTBEPXKAEHHE  IOJIOXKEHHE O OGHONMOTEKe, IpaBHia
N0JIb30BaHUsl OMOTHOTEKOMH, NOJIOXKCHHE O IUIAaTHBIX YyCIyrax OHOJIHMOTEKH,
IJIAHOBO-OTYETHYIO U TEXHOJIIOTUYECKYIO JOKYMEHTALIUIO.

Ilopsimok  KOMIUTEKTOBaHHMS IUTaTa OHUONMOTEKH O0OME06PAa30BATENHLHOIO
YUPEXKICHHUS DPEITIaMEHTHPYETCS €ro Y CTaBOM. Crpyktypa ®  INTaTHOE
pacnucaHne OHOIMOTEKH pa3pabaTHIBAIOTCS HA OCHOBE O00BEMOB paboT,
ONpPEIEIEHHbIX C UCIIOIB30BaHHEM «MexKOTpacIeBbIX HOPM BPEMEHH Ha IIPOLIECCH,
BBIIONHAEMBIe B Oubimorekax» (IlocTaHoBneHwe MuHuCTepcTBa Tpyna u
couranbHoro passuTus Poccuiickont ®enepanun ot 3 despains 1997 r. Ne6).

5.6. B nensix  obecrniedenus nu¢pdepeHnMpoBaHHON paGOTHl  OHOIHOTEKH
MOTYT ~ BBOAMTBCSA  JOJDKHOCTH: 3aBEYIOLIMH OTHENIOM (CEKTOPOM), TIIaBHBIH
6ubnmoreKaps, rnaBHbIM GuGNHOrpad, 6ubauorpad, MeAHACTIEUAIHCT.

5.7. Ha paboTy B OMOIHOTEKY NPHHMMAIOTCS JIMIA, HMEFOIHE HEOOXOMMYIO
NPO(ECCHOHANBHYIO  TIOATOTOBKY,  COOTBETCTBYIOLIYIO TpeOOBaHUAM
KBATMOUKALMOHHOH ~ XapaKTepUCTUKM MO JOKHOCTM W IIOJNyYeHHOM
CIHCHHATbHOCTH, IIOATBEPXKICHHYIO [OKyMEHTaMH 00 oOpa3oBaHud u (WIiIK)
KBaJIU(DUKALIMH.

PaboTHNKK OMOMMOTEK MOTYT OCYIIECTBISTh MeJarOTHYeCKYI0 AesSTeNbHOCTb.
CoBmemenre  GuOIHOTEUHO-MHPOPMAIIIOHHOMN u [earoru4eckoi
ACIATEIPHOCTH  OCYHIECTBIIAETCI  PaOOTHHKOM  OMONMOTEKM  TOJNBKO  HA
I00POBOJILHOM OCHOBE.

TpynoBele oTHOIIEHHS PaGOTHUKOB OHOIHOTEKH H 00111e00pa30BaTEILHOIO
YUPEXICHHUS PETYIUPYIOTCS TPYIOBBIM JOTOBOPOM, YCIOBHS KOTOPOTO HE JOJKHEI
NIPOTHBOPEYUTH 3aKOHOAATENbCTBY Poccuiickoit Denepariuu o Tpyae.

Pasnen VI. IlpaBa u o6s13anH0CTH GHGIHOTEK

6.1. PaGoTHUKM GHONTHOTEKH UMEIOT MPABO:

a) CamMOCTOSATENBHO BBIOMPATH (OPMBI, CPEACTBA M METONBI OHOIHOTEIHO-
MHOPMALMOHHOTO  OGCIy)XMBaHHS OOPA30BATENHHOTO W BOCIIMTATENIHHOLO
[IPOLECCOB B COOTBETCTBMM C LEASIMH W 33[a4aMH, YKa3aHHBIMH B YCTaBe
00111e00Pa30BaTENBHOIO YUPEXK ICHHS;

0) IPOBOIUTE B YCTAHOBIEHHOM TIOpsIKe (aKy/IbTATHBHbIE 3aHATHS, YPOKH U
KPYXKH  OuUOIHOTeUHO-OHOIMOrpahHIecKX  3HAHUH U UHGOPMAIHOHHOM
KYJIbTYPHI;

B) OTPE/IENATh HCTOYHUKH KOMILIEKTOBAHHS HHDOPMALHOHHBIX pecypcos;

T) U3bIMATh U PEAM30BbIBATE JOKYMEHTH 13 (GOHIOB B COOTBETCTBUH C
MHCTPYKIHMEH IO y4eTy OubnnoTevyHoro GpoHna;

J) ONpeNeNnsiTb B  COOTBETCTBHH  C IpaBUIaMU  TOJb30BaHUS
OnbnamoTexoi 0011e00pa30BATEIBHOIO  yUPEKACHHS, YTBEPKAEHHBIMH
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pykoBoxuTeneM oOIIe00pa3oBaTeIFHOIO YUYPEXKAEHHUS, M II0 COIVIACOBAHUIO C
POOUTENHCKAM KOMMTETOM HJIM IONEYUTEIBCKUM COBETOM BHIBI W DPa3MepEhI
KOMIIEHCALUY yuiep6a, HAHECEHHOTO MOJIb30BaTeIIMHA OHOIMOTEKH;

€) BHOCUTb TIPEIUIOKCHUS  PYKOBOIHUTENIO  0OIIE00pa3oBaTEIHLHOIO
YYPEXKIEHHS [10 COBEPLICHCTBOBAHUIO OIJIAaThl TPYyZa, B TOM 4YHCIE Han0aBoK,
JOIJIaT ¥ INPEMUPOBAHMS PAOOTHUKOB OHOIHMOTEKH 3a JOIMOJHUTEIBHYIO
paboTy, He BXOASIIYIO B KPYI' OCHOBHBIX OOS3aHHOCTEN PabOTHUKOB OMOIMOTEKH;
10 KOMIIEHCALlMOHHBIM MEPOIPUITHSIM, CBSI3aHHBIM C BPEIHBIMHU YCIOBHSIMHU TPy
(OubnroTeYHas MbLIb, HPEBBIIICHHE HOPMATHBA PA0OTHl HA KOMIIBIOTEDE).

’K) Y4acTBOBaTb B YIIpaBIEHHH OOIIE0Opa30BaTEIbHBIM YUPEKICHUEM B
MIOPSZIKE, ONIPEEISIEMOM YCTaBOM 3TOTO YUPEXKACHHUS,

3) UIMETh €XETONHBIH OTMYCK 28 KaJeHJapHbIX OHEH U JONOJHHUTENbHEIN
OIIAYMBAEMBIA  OTIIYCK B COOTBETCTBUU C KOJUIEKTUBHEIM JOTOBOPOM MEXITY
pabOTHMKaMH M PYKOBOACTBOM 00IIe00pa30BATENBHOIO YUPEXKICHUS WM HHBIMH
JIOKQJIBHBIMU HOPMATUBHBIMH aKTaMU;

¥) OBITh  TPENCTaBICHHBIMH K  pa3idyHbiM  (OpMaM  IOOIIPEHHS,
HarpajgaM M 3HaKaM OTJIMYUS, IPEAYCMOTPEHHBIM ISl paOOTHHKOB 00pa30BaHHs
U KyJBTYPBI;

K) y4acTBOBaTb B COOTBETCTBHM C 3aKOHOJATENLCTBOM PoOCCHICKOM
®enepanuu B paboTe OMOIMOTEUHBIX ACCOLMALIMM UM COKO30B.

6.2. PaboTHUKHN OHOIHOTEK OOSI3aHEL:

a) o0ecreynTh IOJIB30BATENsIM BO3MOXHOCTh PabOThl ¢ MH(POPMALHMOHHBEIMH
pecypcamu OMONIUOTEKH B COOTBETCTBHHU C PEXKUMOM pabOThl OMOIHOTEKH;

0) uHpOPMHUPOBATH MONB30BaTENEH O BUAAX MPENOCTABIAEMBIX OUOINOTEKOM
YCIYT;

B) 00€CIIEYUTh OPraHU3aIMio0 (OHIOB U KaTaJIOrOB;

r) ¢opmmpoBaTe  GOHOBI B COOTBETCTBMH  C  YTBEPXKICHHBIMH
HEepeYHSIMH y4eOHBIX U3JaHUH, 00pa30BaTENbHBIMU IIPOTpPaMMaMu
00111e00pa30BaTENFHOTO YUPEKACHHUS, HHTEPECAMH, MOTPEOGHOCTAMH ¥ 3aIPOCaAMH
BCEX KaTeropuy I0Jb30BaTeNeH;

1) COBEpIIECHCTBOBATH HH(OpPMaMOHHO-0HOTHOTpadHIECcKOe U
OubnuoreuyHoe  0GCITy)KMBaHKE IONB30BATEICH;

e) obecreunBaTh COXPAHHOCTH HCIOJB30BaHMs HOCUTENeH MH(pOPMAIUH, HX
CUCTeMAaTHU3alIHIO, Pa3MellleHHe U XpaHEeHHE;

K) obecrevnBaTh peXHM pabOTBl B COOTBETCTBHM C HOTPEGHOCTSIMH
nojb3oBareNicd U paboTol 06Ie06pa30BaTENBHOTO YUPEKACHHUS;

3) OTUHMTHIBATBCS B YCTAHOBIEHHOM IOPS/KE Mepe]] PyKOBOLHUTEIEM

00111€00pa30BaTENBEHOTO YUPEKICHUS;

) TIOBBIIIATh KBATH(DUKALIHIO.

Paznen VIL IIpaBa u 06s13aHHOCTH MO/1b30BaTe €l GHOIHOTEKH

7.1. Ilonp3oBatenu OGHOIHOTEKH UMEFOT IIPABO:
a) TOoJNy4aTh IIOJHYI0O HHQPOPMALHMIO O COCTABE OUOIMOTEYHOrO doHpa,




MH(QOPMAaIlMOHHBIX pecypcax U MPeNoCTaBIsieMbIX OMOINOTEKOM yCayrax;

0) MoJIB30BaThCS CIIPABOYHO-OUOIHOrpagUIECKIM anmapaToM OHOIHOTEKH;

B) NOJIy4aTh KOHCYJBTAllHOHHYIO IOMOIIs B IOWCKE M BBIOOpE HMCTOYHUKOB
HH(pOpMAIIUH;

r) IOJNy4aTh BO BpEeMEHHOE I0Jb30BaHHe HAa a0OHEeMEHTE W B YHUTAIHHOM
3ajle Ie4YaTHble W3JaHUs, ayJUOBHU3yaJIbHBIC JHOKYMEHTHI U JPYrue HCTOUYHUKU
uH(hOpMaITUH;

1) IpOJJIeBaTh CPOK IMOJIB30BAHUS JOKYMEHTaMU;

€) Iony4yaThb TeMaTHuecKkue, (¢akrorpaduyuecKkde, yTOYHSIOUIHE H©
onbnuorpaduyeckue CripaBKy Ha OCHOBE OH/Ia OUOIHOTEKY;

’K) IOJy4aTh KOHCYJBTAI[MOHHYIO IOMOINs B pabore ¢ wHbopManueid Ha
HETPaJULIMOHHBIX HOCHUTENSX IpU IOJb30BaHWU DJIEKTPOHHBIM M  HHBIM
obopynoBaHUEM;

3) y4aCTBOBaTh B MEPOTIPHUATHUAX, TIPOBOAUMBIX OMOIMOTEKOIA;

M) IOJIb30BaThCs IUIATHBIMU YCIYraMH, MPeIOCTaBIsSEMBIMH OHOJIHOTEKOM,
COIIaCHO YCTaBy 00Ieo0pa3oBaTeIbHOr0 yupexaeHus U [10I0XEeHUI0 O IUIATHBIX
yCllyraX, yTBepXKIeHHOMY pyKOBOJAUTENIEM 00Ie00pa30BaTEIbHOTO YUPEK ICHHS,

K) oOpamaTscs i paspelleHus KOH(MIMKTHON CUTyalldd K pPyKOBOIHTEIIO
00111e00pa30BaTEIHLHOTO YUPEIKACHHUS;

7.2. Ilonp3oBaTenu 6MOIMOTEKH OOSI3aHbI:

a) co0moaTh mpaBuiia moyib3oBaHus 6ubroTexoit (IIpumoxenue 1);

0) 6epe’KHO OTHOCUTHCS K IIPOU3BEICHUSIM 1e4yatu (He BBIPhIBATh, HE 3arn0aTh
CTPaHHMII, He JeNaThb B KHUraX MOJYCPKUBAHHMA, ITOMETOK), HHBIM JOKYMEHTaM Ha
Pa3IMYHBIX HOCUTEISIX, 000pYyN0BaHUIO, HHBEHTAPIO,

B) MOJIEPKUBATH HOPSIOK PACCTAHOBKH JOKYMEHTOB B OTKPBITOM JIOCTYIIE
OMOIMOTEKHU, PACIIOI0XKEHUS KAPTOUEK B KaTalorax u KapToTeKax;

I) [OJb30BAaThCS IIEHHBIMH M CIIPABOYHBIMH JOKyMEHTaMH TOJBKO B
MOMEILEHUHN OUOINOTEKH;

n) yOemutscs npu NOJTy4YeHU U JOKYMEHTOB B OTCYTCTBUH
nepexktoB, a mpu  OOHapyXeHHWH MPOHHGDOPMUPOBATL 00 3TOM PabOTHHKA
Oubmuoreku. OTBETCTBEHHOCTh 3a OOHApYXeHHBIE IOe(GEKTBl B CHaBAEMBIX
JOKyMEHTaX HeCeT IOCIeAHHM M0JIb30BaTeb,

€) pacIUCHIBATHCS B YUTATEITHCKOM bopmysipe 38 KaXIbIi
TIOJTyYEHHBIM JOKYMEHT (MCKIIOueHHe: o0ydarompecs 1-4 Kiaccos).

’K) BO3BpAlllaTh JOKYMEHTHI B OUOJIMOTEKY B YCTAHOBJIEHHEIE CPOKH;

3) 3aMEHATh JOKYMEHTBl OHOJIMOTEKH B Cllydae WX YTPaThl WM HOPYH KM
PaBHOIIEHHBIMH, MO0 KOMIIEHCHPOBaTh yIIepO B pasMepe, YCTaHOBIEHHOM
IIpaBUJIaMHU I10JIb30BaHUsI OUOIHOTEKOI;

) MOJHOCTBIO PACCUMTATHCS ¢ GHOIHOTEKON MO MCTEYEHMH CPOKa OOydeHHs
WM paboThI B 00111e00pa30BaTENbHOM YIPEXKICHUH.

7.3. Ilopsimok monb30BaHUsS OUOIMOTEKOMN:

a) 3anuch 00y4YaroIMXcsl 00IEe06pa30BaTENLHOrO YUPEXKIEHHS B OHOIHOTEKY
TIPOU3BOJUTCS TI0 CIIUCOYHOMY COCTaBY KJlacca B UHUBUTYy aTBHOM
NOpSAKe,  MEeNaroTHYeCKMX W  HHBIX  PabOTHUKOB 00II€06pa30BaTEILHOrO
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| yUpex/ieHUs, poauTesiell (MHBIX 3aKOHHBIX IPEICTaBUTENeH) 00ydarommxcs — o

TacIopTy;

MOATBEPXKIAIONIMM TIPaBO IOJIK30BaHUS OUOIMOTEKOMH,
SBIISIETCS UUTATENIbCKUH GOpMYJISp U KHHTa (OKypHa) ydeTa BblIaud yueOHHKOB;

0) mepeperucTpallys MoIb30BaTeNeit OUOIMOTEKH MTPOU3BOAUTCS €XKETOIHO;

B) JOKYMEHTOM,
I) YuTaTeNbCcKuil QopMynsp GUKCHpyeT HaTy BBIAAYM IOJIB30BATEIIO

IOKyMEHTOB 13 (hoHJa OMOINOTEKH U UX BO3BpAIlCHUS B OUOITHOTEKY.
7.4. Ilopsinok mosib30BaHMsI a00HEMEHTOM:
a) NOJIb30BaTEIM UMEIOT IIPABO IMOJYYHUTh HA JOM U3 MHOTOTOMHBIX M3IaHUMN

He Oosiee ByX TOKyMEHTOB OJHOBPEMEHHO;
0) MakcUMaJIbHBIE CPOKH TOJIb30BaHUS JOKyMEHTaMHU:

e y4yeOHUKH, yueOHBIC TOCOOUS - YUeOHBIH rom;
Hay4YHO-IIOIyJIIpHAasl, T03HaBaTelbHas, XyI0XKeCTBeHHas JJuTepaTtypa - 1

MECSILI;

[ ]
¢ [ICPUOOUYCCKHUE U3OaHHs, U3JaHUA ITOBBIIICHHOI'O CIIpoca - 15 ,[[Hefl;
B) MOJIB30BATEJIM MOI'YT MPOMJIUTE CPOK IIOJB30BaHHA JOKYMEHTAMHU, €CJIM Ha

i
HUX OTCYTCTBYET CIIPOC CO CTOPOHBI APYTHX MOJIb30BaTENEH.
7.5. IlopsimoK MOJIB30BaHUs YATAIBHBIM 3aJI0M:
a) IOKyMEHTHI, IpeJHa3HaYeHHbIe UIsI paboThl B YUTAJIBHOM 3alle, Ha I0M He
LEeHHblE M UMEKIMeCS B
B

BBIJIAIOTCS,
0) DSHUUKIONEAWH, CIPABOYHUKH, pEIKHe,
BBIIAIOTCS TOJBKO Uil pabOTHI

€IMHCTBEHHOM 3JK3eMIUISIpEe JTOKYMEHTBI
YUTATLHOM 3aJI€;

7.6. ITopsimok paboThI ¢ KOMITBIOTEPOM, PACIIOIOKEHHBIM B OMOIHOTEKE:

KOMITBIOTEPOM ~ YYaCTHHUKOB 00Opa3oBaTEIBbHOIO Ipolecca

rpaduKy, yTBEPKICHHOMY PyKOBOIHUTEJIEM YYPEXKICHHUS U B

a) pabora ¢
1o

IIPOU3BOJIUTCS
IIPUCYTCTBUU COTPYIHUKA OUOINOTEKH;
0) paspemraercs paboTa 3a OIHHUM IEPCOHATBHBIM KOMIIBIOTEPOM He Oolee
paboTtatb C  HETPaIUIIMOHHBIM

ABYX YEJIOBEK OMHOBPEMEHHO,
UMECT IIpaBoO
MMOoCJIE MPEABAPUTEIIbHOTIO TECTHPOBAHHA €I'0

B) TMOJB30BaTEb
uHbOpMaIuu

HOCHTEJIEM
pPabOTHUKOM OHOIHOTEKH M MEAMACIIENUATIACTOM;
r) IO BCEM BOIpOcaM MOWCKa HHpOpManuud B VIHTEpHETE MOJIB30BaTENb
JOJDKEH oOpalaTeCsi K paOOTHHKY OHONHOTEKH; 3alpelnacTcs oOpalleHHe K
COIJIaCHO  YTBEP)KICHHBIM

pecypcaMm MHTepHeTa, IpeanoaraloiiM OIuIaTy;
32 KOMIIBIOTEpPOM TMPOU3BOJAUTCS

n) pabota
CaHUTapHO-TUTMEHUYECKUM TPeOOBaHHUAM.
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