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[Honoxenue
00 o0ecneyeHUH yueOHUKAMH M Y4eOHbIMH MOCOOHAMH 00yYaOLIHXCSH
MYHHUHMIIAJIBHOI0 010J12KEeTHOr0 00111e00pa30BaTeILHOI0 y4pe:KIeHHs
cpeaHei o0meoOpa3oBaTebHOM IKOJBI Ne 10

1.001mue mosokeHust

[TonoxeHue 00 obecriedeHun yueOHUKaMU o0yyaromumxcs
MyHuuunansHoro OrKETHOr0 00111e00pa30BaTENbHOIO YUPEKACHUS CpenHE
obieobpazoBarenpHo mikoael Ne 10 (nmanee — IlonoxeHue) paspaboTaHo B
cootBeTcTBUM ¢ DenepanbHbiM  3akoHoM  Poccuiickoir  ®epepanuu  «O6
oOpa3oBanuu B Poccuiickoii denepaunn» ot 29 nexadbpst 2012 r. Ne 273, 3akoHOM
Pocculickoit @enepaunun «O OubnuoreyHom pgene» ot 29.12.1994r. Ne 78, Ha
ocHoBaHuM MHcTpykuuu o6 yudere O6ubnuoreunoro donna ([Ipunoxenue Nel k
[Ipukazy ot 24.08.2000r. Ne 2488), [Tonoxenus: o 6ubauoreke MyHUIUIIATBHOTO
obmeobpazoBaresnbHoro yupexaeHnus Nel( r. Canbceka (nanee - YupexieHue).

Hacrosmee mnosioxkeHde periiaMeHTUpyeT TMOpsSI0K  (GOopMHUpPOBaHUS,
MCIIOJIB30BaHUs, 0O0ECIIeUeHUs COXPaHHOCTH (oHIa yIeOHUKOB.

2. llopsinok ¢popmupoBaHus yue6HOro poHa MIKOJAbHOH GMOIHOTEKH

J KomnekroBanue yueOHOro ¢onaa npoucxoauT Ha ocHoBe DenepalbHBIX
nepevyHeld y4eOHMKOB, PEKOMEHIOBAaHHBIX U JOIMYIICHHBIX MUHHCTEPCTBOM
obpazoBaHust ¥ Hayku PD a5 vcnosib30BaHusl B 00pa3oBaTebHOM MpoIiecce.

« @oHj y4eOHO! UTepaTypbl KOMIUIEKTYETCS 3a CUeT:
-O0JKETHBIX aCCUTHOBaHUH deliepaibHOro OroKeTa,

-CpPEACTB O0JIACTHBIX CYOBEHIIMH, MPENOCTaBIIEMbIX MYHHIIMITATBHBIM

00pa3oBaHUSM B YacTH Pacxo0B Ha MpHoOpeTeHHe Y4eOHHUKOB U yUeOHBIX
MoCcoOuH,

-CpCACTB MECTHBIX 6POI[)K€TOB




J HenocpencteenHoe pykoBOACTBO ¥ KOHTpPOIS 32 paboToi Mo COo3aaHuI0 U
CBOCBPEMEHHOMY IOTIOIHEHHIO OHOIHOTEYHOTO (OHIa YUEOHUKOB OCYIIECTBIIAET
aupextop OV.

J IIpu opranusanmu yueGHOro nporecca HeOGXOMMO HCTIONB30BATE y4eOHo-
METOJIMYECKOe ObecreYeHne U3 ORHOW NPeAMETHO-METOAMYECKON JIMHUM WK
[IPOTPaMMBl.

J Ilpouecc paborel mo ¢opmuposanuio  onaa y4eOHOH JUTEpaTyphl
BKJTFOYAET CIEAYIOIINE ITAIIbL:

- paboTa MNeJarordyeckoro KOJUIEKTHBA ¢ @enepanbHBIM - TIEpeYHEM
y4eOHHMKOB, PEKOMEHOBAHHBIX K HCIIOJB30BAHMUIO B o0Opa3oBaTeIbHEIX
YUPEXICHHUSIX.

- TMOArOTOBKA IEpeyHs y4eOHMKOB, IUIAHUPYEMBIX K HCIIOJB30BAHUIO B
HOBOM y4eOHOM Tojy

- [NpeloCTaBA€HUE MepevHs y4eOHMKOB aaMuHucTpanud OV Ha
COIJIaCOBAaHUE U YTBEPXKIAECHUE

- COCTABJICHUE CITUCKA 3aKa3a yYeOHUKOB Ha CJIeYIOUIMI y4eOHBIH rox
- 3aKII0YCHHE I0rOBOPA C MOCTABLIMKOM O 3aKyITKe y4eGHOM JIUTepaTypsL.

3. Yder ¢ouaa yuebnukon

. Yuer GubnuoreyHoro (onaa yuyeGHHMKOB [OJKEH CIOCOGCTBOBATH €ro
COXPaHHOCTH, MPABUILHOMY €ro (POPMHUPOBAHHUIO M LENEBOMY HCIIOIb30BAHHIO.
Bcee onepauun no ydery npoussoastes 3aBEIYIOIIHUM OUOINOTEKOMH, CTOUMOCTHBIH
yqeT  Benercss  Oyxrantepueir OVY. Csepka HaHHBIX  OGHOTHOTEKH H
OyXranTepuu MPOU3BOIUTCS €XKETOHO.

Yder 6ubanoreyHoro Gponaa yueGHUKOB OTpakaeT NOCTYIUIEHUE YYECOHUKOB B
$oHz, BbIOBITHE U3 YOH/A, BETHMYMHY BCErO (GoHaa y4eOHHKOB M CITY>KHT OCHOBOIA
JUIA o0ecrieYenus COXPaHHOCTH (QOHMA y4eGHUKOB, MPaBHIILHOTO €r0 XpaHEHUs U
UCIIOJIE30BAHHS, KOHTPOJI 3@ HATMYMEM U IBHIKEHHEM YUeGHUKOB.

¢ ®oHn yueOHOM JHTEpaTypsl y4WTBIBaeTCS U XPaHUTCS OTHENBHO OT
OCHOBHOr0 OMGHoTeuHoOro honaa Gubmorexu QY.

° YyeTr 6uONIMOTEYHOrO boHIa yuyeOHHUKOB OCYLIECTBIJISICTCS B COOTBETCTBUU
¢ «Muctpykuueit 06 yuere  GMGIMOTEYHOrO donna  OGuGIMOTEK

00pa3oBaTeNbHBIX YUPEKASHUMH»,  yYTBEpKIEHHOM NpuKa3oM MuHHCTEPCTBA
O6pazoBanus PO ot 24.08.2000 Ne 2488.

. Yuer 6ubnuoreqHoro ¢ponaa yueGHUKOB OCYILIECTBJIAETCS Ha OCHOBAaHUU
CICAyIOIHX  oKyMeHTOB: «KHura cymmapHoro yuera» (manee — KEY Y,
«KaproTeka  y4eTHBIX  KapTouek MHOTOJK3EMIUISIDHOH  JTUTepaTyphl»,

«Perucrparmonnas KHHra  YYeTHBIX KapTo4dek MHOTO3K3EeMILISIPHOM
JUTEPaTyphI».

J CyMMapHBbIii  y4eT Bcex BHJIOB JOKYMEHTOB, TMOCTYHAlOIUX WIN
BBIOBIBArOIIMX U3 OHIA OUGTHOTEKH, ocymmecTtsisieTcss B KCVY.




KCY Benercs B 3-x uacrsx:
1 yacte — «[Toctynnenue B (hoHI;
2 4acTh — «BrIOBITHE U3 hoHaaY;
3 4acTh — «Mtoru aBuKkeHus (honmay.

@ BriGbiTHE yueOHUKOB U3 ¢ouna opopmnsercs aktom o6 UCKIIIOUYCHHH U
orpaxaercsi B KCY.

J AKTBl Ha CIUCaHME Y4eGHHKOB COCTaBIAIOTCA B JBYX SK3eMILIpax,
BH3MPYIOTCA ~ KOMHCCUEH 10  CHUCaHUIO MaTepUaJIbHBIX  LIEHHOCTEH WU
YTBEPKIAIOTCS  TUPEKTOpOM  YupexneHus. Onuu JK3EMIUIAp Mepenaercs B
Byxrantepuro, BTopoit ocraercs B oubnuorexke.

© CBelenus o BBIGBIBIINX yueGHMKAX PETUCTPUPYIOTCSI B COOTBETCTBYIOIINX
rpadax Bropoii yactu KCY.

ﬂOKyMEHTBI, B KOTOpBIX OCYLIECTBIJISAETCH Y4YeT, nomjexar HHOCTOSTHHOMY XpaHECHUIO
KaK NTOKYMEHThI CTpOFOﬁ OTYCTHOCTH.

4. Ucnonb3oBanue yue6Horo ¢donaa Gubnorexu QY

o YueOHuKH, HaxoasImecs B GHOIHOTEYHOM (oHze, BBIIAIOTCA yyarmmes
OecniiaTHO M Ha BO3BPaTHO# OCHOBe.

o Obyuaroiuecs, He cnasmme 3a MPOLUIBIH IOl YUeOHUKH M NpYrHe KHUTH,
MOJy4aroT Y4eOHUKU B MHIAWBUIYAILHOM TTOpsNIKE, MMOC/Ie TOrO KaK BEPHYT JOJNTH
B OubnnoTeky.

o YTepsiHHbIE U Npuieamde B HErOJHOCTh Y4EOHHMKH CIUCHIBAIOTCS IO aKTy
KOMUCCHEH

& Cpoxu  skcnmyarauuu Y4eOHHMKOB  ompenensiorcs CanlluHoMm, a
TaKXX€ COOTBETCTBUEM YMK OV. Y4eOuukuy, Haxoasiuecs B

yI[OB.HeTBOpI/ITeJH:HOM COCTOSIHUHU 4] COOTBCTCTBy}OU_II/Ie yMK, MOTyT
HCIIOJIb30BaThCs OoJice 4-x ner.

S. Cucrema obGecnieuenus y4eOHo¥ JinTepaTypoii

* Hudopmauus o nepeune Y4COHHKOB, MIAHUPYEMBIX K HCIIOIB30BAHUIO B
HOBOM y4eOHOM rofy, pasMmelaercs Ha caiiTe OV, npenocrasnsercs knaccubim
PYKOBOZIUTE/ISIM M B YNTANBHOM 3aj1e GUOIHOTEKH.

* VY4eGHUKH BBIIAIOTCH W [IPHHUMAKOTCS B OMOJMOTEKE COrIacHo rpaduky,
COCTABJICHHOMY 3aBeIyIOIIUM OHOIHOTEKOL].

® VYueOHUKM BbIIarOTCS KIIACCHOMY PYKOBOIMTENIO Ha KIacc Mo pocmucs ¢ 1
no 4 knaccel. Yuammecs 5-11 KJIaCCOB TOJyYalOT y4yeOHUKHU UHIUBUAYATBHO.
Y4eOHuku, Kak npasuno, BBINAIOTCS Ha 1 y4eOHblid rox. YueGuuku, mo KOTOpBIM
00y4eHHe BeeTCst HeCKOIBKO JIET, B KOHLIE rojia MPOJUISIOTCS elle Ha Toj,

®  3a KaXnblif MOmyYeHHBI YYEOHUK yyaInuecs pacrmuchIBalOTCS B KypHaJe
BbI1a4H Y4YeOHHUKOB.




*  V4eOHHKH, yTpadyeHHBlEe WK TIOBPEKJCHHBIE  yYaIlIUMHCS, 3aMeHSTIOTCS
YUeOHUKAMH TOTO XKe aBTOpa U TOrO e rozia U3aHus.

* B koHme yue6HOro rona YY€OHHMKH cHaroTcs B OMOIHOTEKY KTacCHBIME
PYKOBOIUTENSAMH B cpok 20 30 Mas B COOTBETCTBUM rpauKoM, COCTaBIECHHEBIM
3aBEYIOLUM OUOIUOTEKOIA.

* B mensx xoHtpons coxpannocru Y4EOHHKOB MPOBOAATCS pelibl 110 Kiiaccam
B COOTBETCTBUM C IJIAHOM pabOThl GUGTHOTEK.

6. I'pannubI KOMIeTeHTHOCTH Y1aCTHUKOB peaynzanuu [Monoxkenus.

HupexkTop mkopl

® Jlupektop OV orBeyaer 3a OpraHu3aluio pa®oOTBl [0 CO3MAHUIO U
CBOCBPEMEHHOMY IMOIOJHEHUIO OUGIHMOTEYHOrO poHga yueOGHuKOB.

° KoomeHpreT ACATCILHOCTh BCEX YYaCTHUKOB JUIS peanu3aiy JaHHOro
[onoxenus.

* ObecneynBaer ycinoBus s NpUOOpETEeHNs, BBIBO3a, XpaHeHus: ¢GoHma
Y4eOHO# uTeparypsl.

3amecturens AupexkTopa no YBP

o Cobupaer wundopmammio 06 YMK na CTeoyloWMit  y4eOHBIH ron y
pykoBoauteneit MO

o ExeronHo mpenocrasnser Aupekropy OV cnucok yueGHuKOB mist OV Ha
CIenyroumi  y4ebHBI roay (mocie YTBEepXK/AeHUs DenepanbHOro mnepeyns
y4eOHnKOB MuHucTepcTBa Ob6pasoBauus PO)

J Ilepenaer  yTBepxnenubIii AUPEKTOPOM  IepedYeHb yuyeOHUKOB 3aB,
OubnoTeKol s fIocaenyromero ohopMaeHus 3aKasa.

Kaaccnblii pyxoBoguTesnn

J SHaKOMHT  poauTenedl  (3aKOHHBIX NpeacraBUTened) ¢ yuebHO —
METOIMYECKUM KOMIUJIEKCOM Ha HOBBIL YYeOHBIH TOX Ha pPOXUTENBCKHX
cobpaHusx

. CBOCBPEMEHHO HH(OPMUDPYET 3aB. GUGIHOTEKON O BHIGHITHEY y4alluerocst u3
IIKOJTEI
o OCYUICCTBIISET PaboTy MO BOCIIUTAHUIO y ydaluxcs OepexHOro OTHOIIEHHS

K yyeOHHKaM

o nosy4daer y4dyeOHMKM Ha Kiace (1-4)  wu opranusyer ux BO3BpaT B
oubauorexy no 30 mas

J KOHTPOJIUPYET COCTOSIHUE YyUueGHUKOB B Kilacce U CJIICUT, YTOOBI YYeOHUKH
OBUTM OTPEMOHTHPOBAHKI 1 CBOCBPEMECHHO BO3BpAILEHE! B GHOIHOTEKY




o HECET OTBETCTBEHHOCTD 3a COXpPaHHOCThb y‘{e6HI/IKOB, ITIOJIYYECHHBIX KJIaCCOM

3aBeayrowuii 6u6IHOTEKOI

J E’Xerosino npoBoguT MOHUTOPHHT COCTOSHUS y4eOHoro ¢ouga OubIMOTEKH
6)
J Ha ocHoBe cruckoB yueGHUMKOB, mONy4eHHBIX OT 3aM. JUpEKTOopa,

dopMupyeT 3aKa3, COOTBETCTBYIOLIMiL QejlepalbHOMY IEPEYHIO yIeOHUKOB,
yu4eOHbIX mporpamMM OY ¢ yueToM yKe MMEROLIHXCS Y4eOHUKOB, W3MEHEHUM
HUCJICHHOCTH y4aluxcs, oOyuaromuxcst B OV, HanpaBiser 3aka3 B Ynpasienue
o0Opa3oBaH¥s, 0)OPMIICHHBIH 110 YCTaHOBJIEHHOMY 00pas3iry

® opraHusyer paboTy ¢ (GOHIOM yueGHUKOB, 00paboTKy M CHCTEMAaTH3MPOBAHHOE
XPaHCHUE; BbIIAdy 110 KaccaM, MpHeM y4eOHHKOB OT KIACCOB M YJALLHXCS.

* Bener ywer nocrynusiueii yue6GHoii NUTepaTypel (IO YCTAaHOBJEHHOH s
IIKOJIBHBIX OMOIMOTEK (opme), obecreunBaet NPAaBHJIBHOE XpaHEHHE U HECeT

MaT€pUaJIbHYI0  OTBETCTBEHHOCTH 3a COXPAHHOCTh OWUOIHUOTEUHOrO doHma
y4eOHUKOB.

J Ilpenocrapnser aaMuHuCTpauwu wu IE€JaroTUYeCKOMy  KOJUIEKTHBY
MHOOPMALMIO O COCTaBe OUGIMOTEYHOrO ¢ponga yueGHMKOB mno Kiaccam,
COCTaBIISICT OTYETHI 10 Mepe TPeOOBAHHS.

J Bener paboty coBmecTHO ¢ KiacCHBIMU PYKOBOAMTENIAMU MO BOCIIUTAHUIO
OepeKHOro OTHOLIEHHS K yueGHOI JUTEpAType y y4al[uxcsl.

. IIpuHEMaeT B ycTaHOBIEHHOM MOpsiiKe MEpbl K BO3MEILEHHIO YIepoa,
IIPUYMHEHHOTIO 110 BUHE T0JIb30BaTeeil

J €IKETOHO MPOU3BOJUT CBEPKY YueOHOro oHma

J CIIUCBIBACT y4EOHUKH, NIPULIEALINE B HEMOAHOCTD

Poaurenu (3axonHsie IIPEICTaBUTEIIN ) O0YUaIOIIUXCS

J HECYT MAaTepHAJILHYIO OTBETCTBEHHOCTb M BO3MEILAIOT yIIepd mpu
MIOTepe UJIU NOpUe Y4eOHMKOB B yCTAHOBIEHHOM TIOPSIIKE.

J BO3BPALIAIOT B OHOJIHOTEKY Bce y4eOHHKH B  Ciyyae nepexomaa
ydamerocs B Te4eHMe (WM MO OKOHYAHMHM) Yy4eOHOro roga B Apyroe
00pa3oBaTeIbHOE YUPEKICHHE 0 OTUMCIICHHUS pebenka u3 OV,

Yyamuecs
) [onyuarot yueGHuKH 4€pe3 KJIACCHOro pykoBoutes (1-4)
) bepexHO OTHOCATCS K IIKOTBHEIM y4eOHHUKaM, CcOOI0NaroT npaBuja

ITOJIb3OBAHUs yLIe6HI/IKaMI/I
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